


Contact Information 

We trust you find this prospectus useful and informative.   

School policies are available on our website. 

Headteacher: Miss Nicola Starke 

Gwenfô Church in Wales Primary School 
Old Port Road 
Wenvoe 
Cardiff 
CF5 6AN 
Telephone: 02920593225 
Email: gwenfops@valeofglamorgan.gov.uk 

Ysgol Gynradd Eglwys yng Nghymru Gwenfô 
Old Port Road 
Gwenfô 
Caerdydd 
CF5 6AN 
Ffon: 02920593225 
Ebost: gwenfops@valeofglamorgan.gov.uk 

Website: www.gwenfocwprimary.co.uk 

Chair of Governors – Mr Norman Craggs JP 
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Welcome – Croeso 

On behalf of the school community, I would like to warmly welcome you to 
our very happy school. 

At Gwenfô Church in Wales Primary School we believe that all children are 
special and have their own unique talents which we nurture in a caring 
Christian community.  We are an inclusive community where children and 
adults feel happy, safe and respected. 

We value every child and provide a safe, secure and stimulating environment 
in which to develop a lifelong love of learning.  We pride ourselves on our 
broad, balanced curriculum and the high standards of teaching and 
learning.  Our dedicated skilful team of teachers and learning support 
assistants work in close partnership with parents to ensure the children in our 
care reach their potential through targeted support and focus on wellbeing.  
At Gwenfô we place Gospel values at the heart of our teaching and 
develop the whole child.  

The school’s extended services includes 8.00am to 5.15pm wrap around care 
with our Breakfast Club and After School Club. 

Should you make the important decision for 
your child to join our school family, we know 
that you and your family will soon feel very 
much a part of our community.  You are 
welcome to make an appointment to visit us 
and feel for yourself the genuine warmth 
within school. 

Miss Nicola Starke 

Headteacher 



Gwenfô Family 

Headteacher 
Miss Nicola Starke

Teaching Staff 
Ms Mari Shalom 
Mrs Julie Leach 
Mr Joe Sullivan 

Mrs Claire James 
Mrs Laura Crouch 

Mrs Sian Jones 
Mrs Jen Ford 

Mrs Julie Tarney 
Mr Sam Bean (Deputy Head) 

Mrs Kate Erikson 
Mrs Wendy Gordon

School Cook 
Ms Nicola Perkins 

Assistant Cook 
Ms Charlie Brown 

Caretaker 
Mr Sonny Davies 

Cleaner 
Mr Mike Farrugia 

Breakfast Club and Lunchtime Supervisors 
Mrs Angela Flynn, Mrs Lorraine Phillips, Mrs Sue Bond,  

Mrs Beryl Taylor and Mrs Samantha Leach.

Administrator 
Mrs Tracie Hazelton

Learning Support Assistants 

Mrs Saran Bryan 
Mrs Lucy Brown 

Miss Sophie Vowels 
Mrs Sarah Morris 

Mrs Jo Baker 
Mr Rhys Willett 

Mrs Steph Maunder 
Mrs Trudy Kennedy 

Mrs Geraldine Edwards 
Mrs Helen Stone 

Mrs Michelle Briscombe 
Mrs Zoe Lee 

Mrs Barbara Sliwinska 
Mrs Avril Ure 



Attendance and Punctuality 

We ask that families telephone or email 
giving reasons for absence by 9.30 on the 
morning of  the first day of absence.  A 
courtesy note with an explanation of the 
absence should accompany the child on 
returning to school. (See website for a 
sample template) 
Please do try to ensure your child arrives 
on time for school.  It is unsettling when 
they miss the initial start to the day and 
can disrupt  the class. 
A member of staff is on duty from 8.40am.  
Teachers are not available to supervise 
children before this time. 

School Times 
NURSERY 8.50AM - 11.20AM 
NURSERY 1.00PM - 3.30PM 

INFANTS 8.50AM – 12PM 
                1.00PM – 3.30PM 

JUNIORS 8.50AM – 12.10PM 
                 1.00PM – 3.30PM 

School Security and Safety 

The building is on one level and all outside 
doors are security locked only allowing 
access with a fob.  Visitors need to come 
to the school office and are signed in and 
out.

Breakfast Club 
Reception to Year 6 
Families are invited to apply for a free 
place at our Breakfast Club which runs 
daily from 8.00am, providing a nutritious 
breakfast and fun activities for your 
child.  Children need to arrive before 
8.15am.  
* Currently we have a waiting list. 

Mid morning Snack 

We are committed to maintaining our 
Healthy School’s Award and this 
approach extends to Nursery and Infant 
children who receive free milk 
everyday.  

Junior children run a healthy tuck shop.  
Toast and fruit can be bought at  20p 
per item.  

Lunch 

A hot school meal (or a baguette/
Jacket Potato for Junior children) can 
be purchased daily.  

 The school uses  the ParentPay 
platform where parents pay in advance 
online for meals. 

Menus are available on our website.  
Special dietary requirements can be 
catered for.  If you think you may be 
entitled to free school meals, 
application forms are available from 
www.valeofglamorgan.gov.uk. 

Children may bring their own healthy 
packed lunch and drink.  Although we 
do not specify what children should 
have in their lunchboxes, we do ask 
that parents support us by providing 
their child with a balanced healthy 
meal. 

Little Stars After School Club 

We have a successful After School Club 
which runs until 5.15pm daily.  For more 
information about Little Stars After 
School Club, please come to the school 
office for an information pack and 
application form.



School Organisation and Curriculum 
Gwenfo is a single form entry school with a 48 place Nursery.  Nursery has both morning 
and afternoon sessions with a maximum of 24 pupils in each session.  Each class has a 
class teacher and allocated Learning Support Assistant time.   

Teaching and Learning 
Our school has comprehensive schemes of work in place based on the requirements of 
the National Curriculum for Wales.  Subjects are taught in a cross-curricular approach 
and include English, Mathematics, Science, RE, ICT, Welsh, History, Geography, Art, DT, 
Music, PE and PSHE.  Teachers have identifiable targets which they work towards and 
targets are set for pupils in order for them to achieve a level they are capable of.  We 
are currently working an exciting curriculum developments in line with our national 
mission. 

Welsh 
We aim to create a school with a strong Welsh ethos and provide pupils with 
knowledge of Wales and its rich culture. Welsh is currently taught as a second language 
and use of incidental Welsh encouraged throughout school by pupils and staff.  We 
celebrate St David's Day culminating in the ancient Chairing of the Bard ceremony.  
Estyn Inspection 2010: "Key Stage Two pupils read with a good measure of 
understanding, with the majority showing fluency and accuracy when reading aloud". 

Charging and Remissions  
School trips are often arranged throughout  the year linked to work the children 
are covering in class.  Parents are asked for a voluntary contribution to cover 
transport and admission to the  venue.  No pupil is excluded on financial 
grounds.  Please pop into the office to discuss this. 

Equal Opportunities 
All children have equal access to all areas of the curriculum.  Our Equal 
Opportunities Policy can be viewed on our school website. 
Pupils with Disabilities 
Pupils with disabilities can be admitted to school.  We have access to all rooms 
and disabled toilet facilities.  Children with disabilities are able to access a full 
curriculum with the necessary support. 
Sex Education 
We have a planned curriculum of health education in which the children learn 
about growth and development in a gradual way.  Specific sex education 
lessons are given in Year 6 on a DVD.  Parents are invited to view the DVD's 
beforehand to discuss the content with their child.  Parents may choose to 
withdraw their child if they so wish.



Behaviour 
We actively promote positive behaviour using a range of strategies, including class points 
and house points  The majority of children respond positively to the rewards and sanctions 
which are in operation across the school, although on occasions an informal 
conversation with parents are effective in changing children’s behaviour as it gives them 
a clear message that we are working together. 

Persistent unacceptable behaviour will lead to further discussions between the 
Headteacher and parents where the next steps will be decided.  Sanctions can include 
missing out on privileges and in more extreme circumstances, children may be internally 
excluded from the rest of their class or externally excluded, either for a fixed term or 
permanently.  However, whatever the circumstances we always feel it is important the 
children understand it is their actions which we consider to be unacceptable, not the 
children themselves. 

Complaints 
In the event of a parent wishing to make a complaint against the school they should: 

1 Approach the Headteacher 
2 Approach the Chair of Governors 
3 Approach the LEA 
Every effort should be made to follow the above procedure.  The Governing Body has a 
complaints committee should the need arise. Further information is available on our 
website.

Safeguarding 

Throughout the school, we have a responsibility to protect and safeguard the wellbeing of 
the children in our care.  We have a policy that provides clear direction about expected 
behaviour when dealing with child protection issues.  This ensures that child protection 
concerns, referrals and monitoring may be handled sensitively, professionally and in ways 
which support the needs of the child.  The three main elements to our safeguarding policy 
are prevention, protection and support.  It is important to recognise we are an agent of 
referral and not of investigation. 

Pupil Welfare 

The class teacher has responsibility for the children in their class’ general welfare.  Minor 
matters can be discussed and resolved by teacher and parent.  Overall responsibility rests 
with Miss Starke and any serious matters concerning a child should be reported to her. Miss 
Starke is the designated Child Protection Co-Ordinator. Mrs Gordon is the deputy and Mrs 
Stone is the Governor designated with responsibility for safeguarding. 

Estyn 2010 “Learners are cared for, well guided and supported in a very secure and happy 
environment.  The school has a very positive ethos and every learner is valued and 
included.” 

Formal parents’ evenings are held three times during the year when parents have the 
opportunity to discuss their child’s work.  A school report is issued in the summer term. 

An open door policy exists where parents are welcome to discuss any concerns/issues/
questions at the end of any day with the class teacher.



Religious Education 
We follow the RE syllabus produced by the Church in Wales.  The aims of our Religious 
Education Policy are reflected throughout the whole life of the school and underpin many of 
our school policies: 
▪To promote spiritual awareness 
▪To give each child a sense of their own worth 
▪To develop sensitivity to the needs of others 
▪To give sound moral training 
▪To engender an appreciation of the world around them. 

Collective Worship 
Collective worship takes place daily for all pupils, whole school worship 
takes place three times a week and twice a week children enjoy 
worship with their phase/class.  All worship is based on the Christian 
teachings of the Bible in conjunction with the social and emotional 
aspects of learning.  Vicar John of St Mary’s Church takes a weekly 
assembly.  The whole school joins together for a special assembly on a 
Friday when we celebrate pupils’ efforts and achievements. 



 

Our embroidered school uniform can be 
purchased from our uniform suppliers: A 
Class Apart, The Parade, Dinas Powys 
CF64 4NR.  02920515722 or Ruckleys 

at www.myclothing.com 

It is school policy to wear uniform at all 
times.

Uniform List PE Kit
Navy sweatshirt 
Navy skirt 
Navy pinafore dress 
Navy trousers 
Plain tailored navy shorts 
Jade polo shirt 
Navy cardigan 
Navy fleece  
Black shoes 

In the summer 

Navy and white checked summer 
dress 
Navy sandals or black shoes 

House colours t-shirt 
Navy shorts 
Daps for indoors 
Trainers for outdoors 
Cap for summer

School Uniform



Nursery - Meithrin 

Gwenfô Nursery opened in 
September 2016 and welcomes 
children the term after their 3rd 
birthday.  

The nursery serves the parish of 
Wenvoe and St Lythan's, the village of 
Wenvoe and surrounding area.   
Parents of prospective pupils are 
welcome to visit our school by prior 
appointment. 

Admission to Gwenfô Church in Wales 
Primary school is controlled and 
administered by the Vale of 
Glamorgan Council LEA, telephone 
01446700111.  Our intake number for 
Nursery sessions is 24 from September 
2017. 

Nursery runs daily from 8.50 -11.20am 
for morning sessions and then from 
1-3.30pm for afternoon sessions.  

Full uniform is worn in nursery and 
children are fully integrated into the 
school attending collective worship 
and activity days along with the rest of 
the school.  

We are delighted to offer a wrap 
around service for nursery pupils 
working in collaboration with Wenvoe 
Playgroup situated in the Village Hall. 
Just ask us for details. 

Wenvoe Playgroup are also 30 hours 
child care providers.  Please pop in for 
more details.



Reception - Dosbarth Derbyn 

Children join the school in Reception class in 
the September following their fourth 
birthday.  The school serves the parish of 
Wenvoe and St Lythans, the village of 
Wenvoe and surrounding area.  Parents of 
prospective pupils are welcome to visit our 
school by prior appointment. 

Admission to Gwenfô Church in Wales 
Primary school is controlled and 
administered by the Vale of Glamorgan 
Council LEA, telephone 01446700111  Our 
intake number is 30 from September 2017. 

The Foundation Phase curriculum comprises 
of seven areas of learning, encouraging 
children to learn through experience and 
experiment, with a strong emphasis on 
learning outdoors. 

Personal Social and Emotional 
Development 
Communication, language and literacy 
Problem Solving, reasoning and number 
 Knowledge and Understanding of the 
World 
Physical Development 
Creative Development 
Welsh Language Development



Foundation Phase Friday is a fun filled 
afternoon, where activities are planned 
and delivered by the Foundation Phase 
Learning Support Team. 

Foundation Phase Friday supports the 
Foundation Phase Curriculum, where all 
children participate in hands on 
experiential learning activities. 

Activities: 

Chalking 

Parachute Game 

Music 

Drama 

Colouring  

Craft - Junk Modelling 

Skipping 

Pirate Ship 

Dancing 

Balls Skills 

5 a day fitness 

Juggling 

Planting 

Athletics 

Construction 

Seasonal Activities including Christmas, 
Mothering Sunday, Easter are themes 
which we explore with the children. 



We encourage all children to adopt a healthy lifestyle and place great 
emphasis on sport and health related exercise.  All children enjoy at least 
two sessions of timetabled PE a week.  The children take part in games, 
gymnastic and dance classes through out the year.  

Various extra curricular sports clubs take place such as rugby, football, 
gymnastics, dance and netball.  For more information on after school 
sport clubs please contact the school office. 

We are proud to have achieved our Active Marc Cymru accreditation.



Children in 6 have the opportunity to take part in a residential break, at 
various residential centres in South Wales, which has excellent 
accommodation and facilities.  The children learn independence, team 
work, gain confidence, and of course all have fun with their classmates.



Children in Year 4 have the opportunity to take part in a one night residential 
break at the Urdd Centre - Cardiff Bay which provides excellent accommodation 
and facilities on our door step. 

During the residential trip children are enriched in the Welsh language, where 
they take part in team games to build on and develop their skills of the  Welsh 
language; to learn and experience the Welsh culture led by the Urdd team.



Transition 

There are a number of transitions that your children will 
encounter whilst attending Gwenfô Church in Wales Primary 
School. We work very hard, together with families, to ensure 
that pupils move from stage to stage seamlessly and well 
supported. 

Nursery -Reception 

Both Nursery and Reception places are allocated by the Vale 
of Glamorgan. We welcome visits to the school to prepare 
your child as well as working closely between Nursery and 
Reception classes to ensure transition is seamless. 

Foundation Phase - Key Stage 2 

Pupils are familiar with Junior staff and classrooms and this 
transition is planned for in the Summer of Year 2 when 
teaching methods and work becomes more formalised in the 
style of KS2. 

New Pupils 

Some pupils may join our school mid year, we work with new 
families to support children as they join our school family. New 
pupils are given a buddy to help them to settle in. 

Key Stage 2-Key Stage 3 

Working with the Vale of Glamorgan we begin the transition 
programme for some pupils in Y5. Currently the majority of our 
pupils go on to attend a Faith secondary school; either the 
Bishop of Llandaf High School or St Richard Gwyn High School. 
A small number of pupils attend other local schools. This 
largely depends on home addresses. Transition links with our 
feeder schools are strong and children familiarise themselves 
with visits from KS3 teachers as well as to the schools 
themselves. Watch out for open days to familiarise yourself 
with the different settings. 





Our Accreditation Board 

Follow us on Twitter 

@gwenfocwprimary 


